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Dear User,

the following handbook shows you how to use of 

easy contest from bidder perspective.

We suggest to spend some times reading the following pages for a better and 
simpler use of the service.
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Following an invitation to participate to an easy contest, user has the possibility to submit a bid through SRM 7.0 web platform.



Display Easy Contest
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Clicking on easy contest All button you can display the summary of easy contests you has been invited to.

Looking at Response Number column, in case a cell is empty it is meaning that for this easy contest no bid has been submitted yet.

In order to open a Bid invitation click on 71xxxxxxxx to display RFx information and to submit the bid through attachments. Clicking on

response number 80xxxxxxxx there is the possibility to display an already submitted bid.

All quotations must be submitted by the "submission deadline", otherwise the quotation will not be recorded in the system.



Partecipate to Easy Contest

6

To communicate your intention to Participate or Do Not Participate to an easy contest clicking on the button shown below. To create a

response select an easy contest from the Event Number column. A new window will open to insert the quotation.



Create Bid – RFx Information
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To proceed with the creation of the Bid use Create Response button.

It will be possible to navigate all the information contained in the RFx Information and Notes and Attachments tabs.



Create Bid – Notes and Attachments
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In the “Notes and Attachments” tab it’s

possible to add notes and necessary to bid

creation attachments.

Add button allows you to enter a textual note. Click on Bidder’s

Remark and insert the text then click on “OK” button.



Create Bid – Notes and Attachments
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In Notes and Attachments tab, it is possible to load economical attachments and technical specification by clicking on Add Attachments

and then browse the file.



Check, Submit and Close a Bid
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Use Check button to check all the information entered; if the system returns that "RFx response is complete and contains no errors" it is

possible to proceed with sending your Response. In order to submit your quotation, click on Submit and confirm the action by clicking on OK.

When a Response is submitted, automatically system starts approval steps and no more changes can be done on this document. After the

approval steps a mail notification will be send to the Bidder. To exit from the window, click on Close button.



Re-submit a Bid
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Through Response Status column there is evidence that a response

has been returned. To proceed with the re-submission activity click

on the Response Number 80xxxxxxxx. A new window with the RFx

will be opened, click on edit and go to the Notes and Attachments

section where it is possible to upload additional notes and

attachments. At the end click on Submit.



Exit from eBusiness service
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To exit from eBusiness Service, click on the Log off button.



Useful Information
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For information and support please call the e-Business Service Contact Center 
available both by telephone and via e-mail. 

Please find our support contact details and working times 
on the Eni Service portal.



Copyright e trademark
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The contents of this manual is for informational purposes only and for 
private consultation.

It may not be reproduced for commercial purposes.

For Copyright and Trademark see the eBusiness Portal.


