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Dear User,

this handbook illustrates the flow of the easy contest by the Checker contest
perspective.

We suggest to spend some minutes reading it
in order to better use the service.
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Workflow Easy Contest
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Out of the system

%

Profile: Easy Contest Approver

—_————— e ——mr——

Check carried out within
business support service
function, by properly
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Approve Easy contest publication

e
m eni Help | eBusiness | Log off . .
To approve the easy contest publication, go
Home . . .
into the Inbox section and click on the
eContest | Inbox
Refresh button.
,, f:}j eContest g‘ﬁ Inbox
Strategic Sourcing Inbox
Strategic Sourcing
il .
enli Help | eBusiness | Log off
I Home
To display details of the document and e
[ fafbl
. . . . Detailed Navigation 7] The list of items shown here could be outdated. Waiting for update
approve or reject it, click on the subject
* Inbox Tasks (1/1) Notifications
(Approve RFx Number XXXXXXX). Shou ,F ot =
Subject Sent Date = Due Date = Status
Approvare |'appalto n. 7100000090 Today New
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Approve Easy contest publication

Approve RFx : 7100000090

‘ Approve H Reject ‘ | Close |

Number 7100000050 Name SMECO02 10.06.2019 12:54

Type EasyContest Status Awaiting Approval Created On 10.06.2019 12:54:23 Created By SMECO02 SMECO02 Number of Bidders 1
RFX Information Bidders MNotes and Attachments Approval Tracking Status
Identification Event Parameters
Name: SMECO02 10.06.2019 12:54 Currency: | EUR
Type: | Easy Contest * Target Value: 110,00 EUR
* product Category: | $501AA01

use 55018401

Organization

Show Members

Document is opened in display mode in order to allow you to check all information inserted by the easy contest Requester. Therefore, it

is possible to navigate and find all the information in the following tab RFx Information, Bidders, Notes and Attachments, Approval,
Tracking and Status.
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Approve Easy contest publication

Approve RFx : 7100000090
I Approve I Reject Close

Number 7100000090 Name SMECO02 10.06.2019 12:54

Type EasyContest Status Awaiting Approval Created On  10.06.2019 12:54:23 Created By SMECO02 SMECOO02 Number of Bidders 1
RFX Information Bidders Motes and Attachments Approval Tracking Status

Identification

Event Parameters
Name: | SMEC002 10.06.2019 12:54

Currency: EUR
Type: | Easy Contest

*Target Value: 110,00 EUR
* product Category: | SSOLAAOL

use 5501BA01

Organization

Show Members

Dates

* Submission Deadline: | 12.06.2019 23:59:00

There are two buttons on the top of the window to approve or reject the document; Click on Approve button to approve the publication

of the easy contest. A message that the Publication of RFx (Number 71xxxxxxxx) was approved will be displayed by the system.

Display RFx: 7100000090

| * | | Close || Check|

m Publication of RFx (Number 7100000090 | was approved I

Number 7100000090 Name SMECOO02 10.06.2019 12:54

Type Easy Contest Status Awaiting Approval Created On 10.06.2019 12:54:23 Created By SMEC002 SMECO02 Number of Bidders 1

RFX Information Bidders Notes and Attachments Approval Tracking Status
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Reject Easy contest publication

Approve RFx : 7100000090

| Approve || Rejectl | Clase |

¥ 1nsert mandatory Note : Reason for Rejection

Number 7100000090 Mame SMECO0210.06.201912:54 Type Easy Contest Status Awaiting Approval Created On 10.06.2019 12:54:23 Created By SMECO02 SMECO02

RFX Information Bidders Notes and Attachments Approval Tracking Status

Click on Reject button in order to sent back to Requester the document.

Number of Bidders 1

In this case, it is mandatory to insert the reason of rejection otherwise the system will block you and will display an error message.

Approve RFx : 7100000090 Approve RFx : 7100000090

‘ Approve || Reject | | Close |

H Insert mandatory Note : Reason for Rejection

H Insert mandatory Note : Reason for Rejection
Number 7100000090 Name SMECO0210.06.2019 12:54 Type EasyContest

Number 7100000030  Name SMECO02 10.06.201912:54  Type Easy Contest Tzl ORISR [l ae 1
RFX Information Bidders Notes and Attachments Approval
RFX Information Bidders MNotes and Attachments Approval
w Motes
w Notes Clear
Add | Clear Assigned To Category Text Preview
Rejection Note Roloction Nota ox . Document Header| Rejection Note Notes
J mtegow RE]EEUDH Note: ND|ES‘

v

Status Awaiting Approval

Tracking

Status

@.

Created On  10.06.2019 12:54:23
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The publication of the easy contest is subject to a two-step approval:

*  Checker contest;

* Contract manager.

In case Checker contest decides to reject the bid, the easy contest will be in charge to the Requester, who will have to verify it and either

submit it again to Checker contest for approval or to decide to stop this easy contest.

When Contract manager approves the Easy contest, automatic mail notifications are sent to all invited bidder’s contact persons.
The easy contest has a single tender phase: there is no separation between the technical phase and the economic phase

Finally, the bid is subject to a two-step confirmation by the Technician and Approver.
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Monitor Easy Contest

Clicking on Strategic Sourcing section Checker contest has the possibility to monitor beauty contest and easy contest.

Home

eContest |

enl

Inbox

eContest

Strategic Sourcing
Strategic Sourcing

ﬁﬂﬂ eni

Home
eContest | Inbox

Detailed Navigation

* Strategic Sourcing

é‘!ﬂ

Active Queries

Inbox

Inbox

Beauty Contest All(7) Saved (0) Awaiting Approval (0) Published (0) Rejected (0)
Easy Contest All(31) Saved (0} Awaiting Approval (0} Published (0) Rejected (0}

Easy Contest - All

Show Quick Criteria Maintenance

View:  [Standard View] - Display
M RFx Number RFx Name
7100000090 SMECO02 10.06.2019 12:54
7100000081 seco_prova 1
7100000080 SMECO1107.06.2019 09:48
7100000073 Proval

Type
EACO
EACO
EACO

EACO

Help

Status

Awaiting Approval
Transaction Completed
Transaction Completed

Published

eBusiness

RFx Category
SSOL1AADL
SSO1AADL
5501AA01

5501AA01

Log off

Purchasing Organization

Eni Spa (Y001 accentrata) -
Eni Spa (YOO1 accentrata) -
Eni Spa (Y001 accentrata) -

Eni Spa (Y001 accentrata) -

HQ3
HO3
HQ3

HQ3

Submission Deadline
12.06.2019
07.06.2019
07.06.2019

29.05.2019

Help | eBusiness | Log off

Responses.
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Monitor Easy Contest

It is possible to navigate and find all the information in the following tab RFx Information, Bidders, Notes and Attachments, Approval, Tracking
and Status.

Display RFx: 7100000090

Number 7100000090 Name SMECOO02 10.06.2019 12:54 Type Easy Contest Status Awaiting Approval Created On  10.06.2019 12:54:23 Created By SMECO02 SMECO02 Number of Bidders 1

REX Information Bidders Notes and Attachments Approval Tracking Status

Identification Event Parameters

Name:  SMEC002 10.06.2019 12:54 Currency: EUR

Type: | Easy Contast * Target Value: 110,00 EUR
* product Category: | SS01AAOL use $501BA01

Organization

Show Members

Dates

* submission Deadline: | 12.06.2019 23:59:00

Basic Data
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Display Easy contest Bid

In particular, it is possible to display a presented bid by clicking on the Tracking tab and then on Document Number 80xxxxxxxx.

Display RFx: 7100000090

| Close H Responses and Awards |

Number 7100000090 Name SMECO02 10.06.2019 12:54 Type EasyContest Status Transaction Completed Created On 10.06.2019 12:54:23 Created By SMEC002 SMEC0O02 Number of Bidders 1

RFX Information Bidders Notes and Attachments Approval Tracking Status
w History
View: European Euro v
Document Name Document Number
RFx SMECO02 10.06.2019 12:54 7100000090

RFx Response SMECO02 10.06.2019 12:54 I gDDUOD12B2I

w Status

System Status

Created > Complete > RFxReady > Published > Transaction Completed

,
Filter Settings
Back-End Document Number Status Date
10.06.2019
Confirmation reql-llred D 10.06.2019 0" Access to opened offer versions

The system will log opening offer: do you want to proceed?

Display RFx Response: 8000001282

Number 2000001282

Rfx Information Notes and Attachments Tracking

w Basic Data

RFx Name SMEC002 10.06.2019 12:54

Bidder Contact Information

Supplier Name:
Contact Person Name:
E-Mail:

Fax:

12 Phone:

SYMNDIAL 5PA
Marcol Offerentel
Marcol.Offerentel@syndial.xx

:
Status Accepted Bidder SYNDIAL SPA Total Value 0,00 EUR RFx Number 7100000090

RFx Response Information

Last Changed On:
Last Changed By:
Creation Date:
Created By:

11.06.2019 12:24:43 CET
Rosal Approvatorel
10.06.2015 18:06:48 CET
Mr. Marcol Offerentel
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Exit from eBusiness Service

Log off

- .
enl Help | eBusiness
Home
eContest | Inbox

=h eContest '_ﬁ Inbox
Efﬁj] Strategic Sourcing ﬁ« Inbox

Strategic Sourcing

To exit from eBusiness Service, click on the Log off button.
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Useful Information

For information and support please call the e-Business Service Contact Center
available both by telephone and via e-mail.

Please find our support contact details and working times
on the Eni Service portal.
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Copyright e trademark

The contents of this manual is for informational purposes only and for
private consultation.

It may not be reproduced for commercial purposes.

For Copyright and Trademark see the eBusiness Portal.



