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Dear User,

this handbook illustrates Easy Contest flow from a Contract manager 
perspective.

We suggest to spend some minutes reading it 

in order to better use the service.
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The Requester, after collecting all the users’ needs out of the system, will proceed with the easy contest creation.

The easy contest needs to be approved:

▪ by the Checker contest in the first instance;

▪ by the Contract Manager in the second instance .

The Contract manager accesses SRM 7.0 eBusiness web platform either to approve or reject the easy contest publication.
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Workflow Easy Contest



Approve Easy contest publication

6

To approve the easy contest publication, go

to the Inbox section and click on the Refresh

button.

To display details about the document and approve or reject it,

click on the subject (Approve RFx Number XXXXXXX).

.



Approve Easy contest publication
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It is possible to navigate and find all the information in the following tab RFx Information, Bidders, Notes and Attachments, Approval,

Tracking and Status.



Approve Easy contest publication
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There are two buttons on the top of the window to approve or reject the document; Click on Approve button to approve the publication

of the easy contest. A message that the Publication of RFx (Number 71xxxxxxxx) was approved will be displayed by the system.



Reject Easy contest publication
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Click on Reject button in order to sent back to Requester the document.

In this case, it is mandatory to insert the reason of rejection otherwise the system will block you and will display an error message



Monitor Easy Contest
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Once the Easy contest has been published, the system will send an automatic mail notification to the invited bidder in order to load the bid in the

system until the deadline.

The Contract manager can monitor the situation of easy contests by clicking on Strategic Sourcing button, the system will display all the easy contest

he is involved in.



Display Easy Contest Bid
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It is possible to check if the bidder has already submitted the bid by clicking on Responses and Awards and check the Response Status.



Display Easy Contest Bid
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Click on the identification

number and confirm the pop-

up message that appears to

view the content of the Bid.



Display Easy Contest Bid
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Click on the Notes and attachments tab to view its contents; in this section there are textual notes in the Notes section and economic

and technical attachments in the Attachments section.



Display Easy Contest Bid
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In the Tracking tab it is possible to display the bid status and active and historical documents.



Exit from eBusiness Service
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To exit from eBusiness Service, click on the Log off button.



Useful Information
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For information and support please call the e-Business Service Contact Center 
available both by telephone and via e-mail. 

Please find our support contact details and working times 
on the Eni Service portal.



Copyright e trademark
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The contents of this manual is for informational purposes only and for 
private consultation.

It may not be reproduced for commercial purposes.

For Copyright and Trademark see the eBusiness Portal.


