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Dear User,

this manual shows eBidding system process for Standalone Negotiation
scenario as Vendor Manager.

We kindly suggest to inspect this manual and check features and 
characteristics of eBidding scenario for a better utilization of the system. 



Logon eBidding
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eBusiness eBidding system is available at:

https://ebusiness.eni.com/index.php/en/ --> Services → Procurement & contract management → Stand Alone P&CM

Select service and eBidding system will be accessed in Single-Sign-On mode according to your Eni credentials

https://ebusiness.eni.com/index.php/en/


Home Page
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System eBusiness eBidding features multiple functionalities accessible through Service Home Page.

To access to Vendor Management click on Vendor Management Icon.

Main eBidding activities available for Versalis International Vendor Maintainers are:

▪ Vendor Management

▪ Master Data Mapping VI/Eni Management activities

▪ Reporting for Mapping Product Groups and Vendors



Vendor Lists Management
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In Vendor List main screen system shows All available Vendor Lists. Selecting queries Released or

Not released, system shows Vendor Lists in corresponding status.

In Vendor List results, system shows following main information:

▪ Vendor List Number: Vendor List code created by Vendor Manager or Buyer

▪ Vendor List Name: Vendor List header Description

▪ Product Category: Product Category assigned to Vendor List



Vendor List Creation – Product Categories
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During Creation or change of a new Vendor List it’s mandatory to provide following data:

▪ Product Category – Search Help Shows Product Categories in double ENI/Versalis coding and

allows to search values by both types of coding. Wild card charachter * is valid for values

search



Vendor List Creation – List of Vendors
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When creating/changing VLs it’s mandatory to provide following data:

▪ Insert Vendor code – Search Help shows Vendor master data in double ENI/Versalis coding

and allows to search values by both types of coding. Wild card charachter * is valid for values

search



As a basis rule it’s not possible to create more than one Vendor List for the same Product Group

code. Once Vendor List is completed, if user sets a Product Group already used for an existing VL,

system generates a blocking error : it will be necessary to assign a different Product Group to the

VL. Once cleared all errors it will be possible to save the VL.

NB: To make a Vendor List available for RFx procesing, it is mandatory to release the VL. Edit the VL

and Release it . Released VL will be available for RFx processes.

Save and release Vendor Lists for RFx processes

9

1
3

4

4

5 6

1

3

2

5

6

2



Vendor List Change
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Accessing to an existing VL in Edit mode, any changes to the VL change the VL status in Not

Released.

In such cases it will be mandatory to newly release the VL to activate it for RFx processes.



Vendor List Change
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To Add ne Vendors to an existing VL, Edit the VL and click Add->New Line and insert new

vendors. Use flag Supplier is Active to activate/deactivate a specific Vendor for that VL.

NB: Vendor Lists manage the relationship between Product Groups and Vendors and do not

manage relationship with Vendor Contact Persons, therefore, in case of invitation to a

Tender of a specific Vendor for which there are NO Contact Persons in the system, that

Vendor will not be able to participate to the Tender process.



Vendor List Change
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Once a Vendor List is saved, it is possible to update it deleting vendor codes inserted

formerly.

Select vendor codes that you need to delete and click Delete. Deleted suppliers will be

grayed-out and button Undelete will be activate to restore deleted master data.

NB: A vendor List requires at least one Vendor Code



Vendor and Contact Persons Management

13

In External Business Partner view (Vendors and relatd Contact Persons). Queries show:

▪ Suppliers: List of suppliers according to Versalis International coding and Descriptions

▪ Contact Persons: List of contact Persons related to Suppliers



Vendor and Contact Persons Management
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eBidding Vendor Master Data are directly imported by Versalis International SAP system and can

only be displayed by buyer clicking on Vendor Link. Following Information are available:

▪ Company Data: Vendor basic master data

▪ Address Data: Vendor Address master data

▪ Bidder Data: Detailed Vendor data

▪ Invoicing Party Data: Invoicing Master data for Vendor

▪ Supplier Data: Vendor Purchasing information data

▪ Business Documents: Type and number of business eBidding documents related to Vendor in

(RFx, contracts, etc..)



Buyer is enabled to Create and change Contact Persons per each specific imported Vendor from Versalis

International Backend. To create a new Contact Person:

▪ Select Vendor code from Vendor List

▪ Click Contact Person with Reference

▪ Complete mandatory Contact Person Data (signed with wild cards *)

▪ Complete mandatory Contact Data (signed with wild cards *) → NB: Only Create Contact Persons in English

(EN) OR Italian Language (IT)

▪ Click Save. Once Contact Persons is created, Vendor Contact person will receive an email according to email

address provided in Contact Data with eBidding credentials for first system access.

Contact Persons Management

15

1

2

3

4

1

2

3

4



Contact Persons Management
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Accessing to Contact Persons list it is possibile to select a single Contact Person and change related

master data. Once updated data click Save.

To delete Master Data of a Contact Person click Delete.

NB: if Contact Person was already invited in previous RFx it won’t be possible to delete it. In these

cases system prompts following error:



Master Data Mapping Application
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Vendor Manager is enabled to manage Mapping transcoding among Product Groups and Vendors ENI/Versalis International. Accessing to

Master Data Mapping functionality following features are available:

• Transcode management Product Groups codes ENI/VI

• Transcode management Vendor codes ENI/VI

NB:

- Master Data Mapping applications does not affect any of the Master Data of Versalis PGs (codes and descriptions), for which, Master

system is Versalis International SAP system

- eBidding Vendor transcode application performs Vendor Import from Versalis International SAP system to eBidding system in case

Vendor mapping activities are performed for Vendor master data not yet available in eBidding



Product Groups Master Data Mapping – Main screen
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In Product Category mapping screen among Versalis and corresponding ENI codes, system shows three sections:

1. Section for Product Groups to be transcoded selection including:

i. Change mapping functionality
ii. Deletion mapping functionality
iii. Default mapping code settings functionality

2. Section to display Product Groups descriptions (VI and Eni PG Descriptions)

3. Section for Code mapping between PG VI/ENI codes and related Descriptions
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PG Master Data Mapping – data filtering
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Header data filter feature works as following:

• Click on header column which you need to filter for (eg. Product Category VI)

• Select option User-Defined Filter

• Insert search string value (wildcards * values are accepted)

• Click Filter and system will show data accordingly

• To reset Filter settings select option All



PG Master Data Mapping – Select and Update Master Data
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Main application screen shows Product Groups VI Descriptions according to user Logon Language. In case no descriptions are available on Versalis

International SAP for that logon language, system will show a blank value.

From this screen section you can:

• Select a Single PG VI and set default value for eBidding system. NB: NON Default values are signed by connector icons and relationship are

valid for both directions (relationship of 1-to-N or N-to-1)

• Delete a mapping value with Bin icon

• Change a mapping value with Pencil icon

NB System indicates with connector icon NON Default data. Default data does NOT shows any icon (blank)

Versalis Master Data Eni Master DataSet Default Actions



PG Master Data Mapping – Set value for default mapping
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To change Default mapping value in case multiple Eni PG codes exist for a single VI PG, proceed according to the above example:

• Filter by PG VI code eg. MT_643 → in this case system shows as default the PG code BB07AC02 (without connector icon) In

this sample, for same VI code, there are multiple PG Eni codes

• Detect Eni PG code that you need to set as new default value → sample case is BB07AC04

• Click icon associated to Eni PG code BB07AC04

• System will set as new default code the PG BB07AC04 deleting associated icon and shifting it to Eni PG BB07AC02

• Now new default mapping value is BB07AC04



PG Master Data Mapping – Create New value mapping
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To create a New Mapping value among a VI PG and a Eni PG go to right section of the screen named Product Category Mapping:

• Populate both fields VI Product Category and Eni Product Category

• Click button Check (or button Cancel to abort changes)

• System retrieves all available VI Product Groups descriptions and prepares Eni Screen section for insertion of Eni PG descriptions

• Create all entries for language descriptions (in case no Eni descriptions are available it is possibile copy/paste VI descriptions)

• Click Save and system will insert new mapping value and all corrisponding descriptions providing a success message

NB: In case the mapping value is already existing, system will update the value itself with new descriptions. In case the mapping PG

Eni is New, system will create a new transcoding value



PG Master Data Mapping – Update mapping PG Descriptions
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To update descriptions of an already mapped Eni PG:

• Select the valore mapping you need to update

• Click on Pencil icon to change data

• System retrieves all descriptions master data to prepare and set the changes

• Click Save to save changes: system will prompt a success message
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Vendor Master Data Mapping – Create Vendor mapping
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In main application screen for Vendor mapping among Versalis and corresponding ENI codes, system shows following sections:

1. Section for selection of Vendors to be transcoded including:

i. Updating mapping functionality
ii. Deletion mapping functionality
iii. Default mapping value setting functionality

2. Section for Mapping master Data management

NB: in case of definition of transcoding value for a VI Vendor non yet availble in eBidding system, the application will contextually perform
mapping code creation and VI Vendor master data import into eBidding system

1



Vendor Master Data Mapping – Data Filtering
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Header data filter feature works as following:

• Click on header column which you need to filter for (eg. Supplier VI)

• Select option User-Defined Filter

• Insert search string value (wildcards * values are accepted)

• Click Filter and system will show data accordingly

• To reset Filter settings select option All



Vendor Master Data Mapping – Filtering and change Data
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Main application for Vendor Master Data mapping shows VI and Eni Vendor master Data: Codes and Descriptions.

From this section screen it is possible:

• Define Default mapping among VI and Eni Vendor codes. NB: NON Default values signed with icon can be valid both for VI/ENI mapping and

ENI/VI mapping (relationships di 1-to-N and N-to-1)

• Delete a mapping value with Bin Icon

• Change a mapping value with Pencil Icon

NB: System indicates with connector icon NON Default data. Default data does NOT shows any icon (blank)

Versalis Vendor Master Data Eni Vendor Master DataSet Default Actions



To change a Default mapping value in case multiple Eni Vendor codes are linked to a unique VI Vendor, proceed according to the example:

• Filter for VI Vendor es. 1030551→ in this case system shows that default value is set for Eni Vendor 90000000AB because it is not signed

by icons In this example, same VI Vendor code, is mapped with multiple Eni Vendor codes

• Detect Eni Vendor code that you need to set as default value → sample case is 9000000003

• Click on icon corrisponding to Eni Vendor code 9000000003

• System will set as new default value Vendor 9000000003 shifting icon to Vendor 90000000AB

• Now new default value is 9000000003

Vendor Master Data Mapping – Select default mapping value
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Vendor Master Data Mapping – Create new mapping value
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To create a New Mapping value among a VI Vendor and a Eni Vendor go to right section of application named Vendor Mapping:

• Populate both fields VI Supplier and Eni Supplier

• Click button Check (or button Cancel to abort changes)

• System retrieves VI Vendor information from SAP Versalis system and prepares eBidding system to import Vendor master data from SAP VI

• Provide Eni Company Name (In case no Eni company name is available it is possible to copy value from VI Vendor company name)

• Click Save and systema imports Vendor master data from VI SAP and updates mapping value setting it as default

NB:

- In case mapping value is already existing system will update value with new Eni company name

- After Vendor master data import, some Warning message could be prompted out (as in the example above); nevertheless, if mapping success

message is prompted, Vendor was correctli imported into eBidding system and value was mapped



Vendor Master Data Mapping – Update mapping value
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To update or enrich a Vendor Eni mapping value:

• Select mapping value to be changed

• Click on Pencil icon

• System retrieves all master data from system to perform changes or enrichment:

• In case a new Eni vendor code is inserted, system will perform a new mapping entry value as alternative (NOT Default)

• In case of changes only on Eni company Name, system will update mapping value with new company Name

• Click su Save to perform changes. System will prompt success message

2



Vendor Master Data Mapping – Delete mapping value
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To delete an existing mapping value:

• Select mapping value you need to delete

• Click Bin icon to delete selected value

• System requests confirmation for deletion

• Click Yes to perform deletion. System prompts succes deletion message

NB: vendor mapping deletion implies the following:

- Deletion of ENI mapping code and all related master data
- In case of deletion of a default value mapping, in case of existing alternative mapping values, systema automatically assigns a new default

value based on alfanumeric order of alternative VI Vendor codes (or Eni) existing in eBidding. After any deletion of a Vendor default value
mapping, it’s up to VI Vendor Manager to check and/or verify the definition of a new default mapping value.



eBidding Reports: report Master Data Mapping
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Two different Reports are available for data and contents exctraction from eBidding Mapping

tables:

• Product Groups Mapping table VI/Eni

• Vendor Mapping table VI/ENI



eBidding Reports: report Master Data Mapping
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Exctraction Report GM Versalis/Eni Exctraction Report Vendor Versalis/Eni

Both reports Exctract Data from PGs and Vendors eBidding Mapping Data VI/ENI.

An export function in Excel template is also available



eBidding Logoff
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To Logoff eBusiness, click on Log off.



Copyright & trademark
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Contents of this manual are aimed to inform users about system features and for 
private reference.

It’s forbidden to reproduce this manual for commercial purposes.

For Copyright e Trademark please refer to eBusiness service Portal.


